
Student Usernames and Passwords for the DoE 

 

 

1) In the staff portal, click on the EMU icon  

(If you don’t have the EMU icon, click ‘Add more’  

Click the ‘+’ on the EMU icon then click ‘Save’) 
 
 
 
 
 

2) Click the ‘Select’ button: 

 

 

3) Search for a student or browse the different groups. The year groups are 
at the bottom, scroll down. 

 



4) When you have found the student, click the down arrow on the ‘Actions’ 
button and select ‘Reset password’: 

 

This also shows the student’s username 
 
 

5) To reset the password, enter the new passwords twice (it is not shown on 
the screen, the typed characters appear as ) and then click ‘Reset’. 

 


